
Synergy Grade Periods Tutorial – Coronado High School 

The problems we are encountering in Synergy are largely due to the fact that most teachers haven’t 

had an opportunity to fully understand how the Grading Periods function.  Whether or not you keep a 

running gradebook from quarter to quarter, the correct Grading Period(s) must be marked in order for 

students, parents, Advisory teachers, administrators, etc. to accurately view student grades.  This 

tutorial should help, and a Coronado Synergy Help Lab will be open to all teachers on Friday afternoon. 

ALL Coronado teachers should now be on 2
nd

 Quarter Grade in their gradebooks: 

 

It is necessary to mark both 2
nd

 Quarter Mid-Grade and 2
nd

 Quarter Grade periods until 

midterm reports have been posted.  You can easily fix this for any assignments you’ve 

created so far this term simply by going to the Assignments page: 

 



Once on the assignments page, you will need to change the Page Size so that all 

assignments appear at once.  You can do this by selecting the appropriate Page Size 

from the drop-down menu. 

 

You can see in the example below that all assignments are now visible on the same 

page.  This is important in making sure they are all marked consistently. 

 



Once all assignments are showing on the page, select the Grading Periods tab, click “All” 

at the top of the columns for both 2
nd

 Quarter Mid-Grade and 2
nd

 Quarter Grade, then 

click on the Save Grading Periods button. 

 

 

 

From this point forward until Midterm Report Cards have been posted, you can ensure 

that both Grading Periods are checked by selecting the Grading Periods tab in each new 

assignment you create (see top of next page). 



 

You can even program your grade book to always select the same Grading Periods you 

used last time by following these steps.  First, go to Grade Book Setup. 

 

 

 

 



Once in Grade Book Setup, click on the Grade Book Settings tab and choose “My Last 

Selection” from the Grading Period Default for New Assignments drop-down menu. 

 

This only affects the Grading Periods selections for new assignments – nothing else.  

After Midterm report cards have been posted, simply unclick the 2
nd

 Quarter Mid-Grade 

box and it will no longer be checked on future assignments. 

 

For assistance with these or any other aspects of Synergy, please sign up in MLP and 

attend our Help Lab on Friday!  We will also address combining terms at semester and 

other methods of finalizing semester grades for those who are interested. 

 

One of the Synergy pilot teachers (Vicki, Dawnn, Jerry, Erika) will be coming around to 

check on grade book setup by midterm reporting to make sure there are no 

inconsistencies in grade reporting across the campus.  Keep this handout with your 

questions available for this meeting. 

 

 



 

Here’s why it is necessary to properly check Grading Periods: 

 

 

 

 

 

 

 

 

 

 

Second example –marked assignments in 2
nd

 quarter but not Mid-grade so students will 

not know unless they select 1
st

 semester grade as the default is the current grading 

period. 

 

 

 

 

 

 


